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1)
2)
3)
4)

Regular Visit of responsible person your Accounts Department.
Supervision of Data Entry made by the operators at your office.

Making necessary Corrections / Modifications as per requirement.

Opening of New Group, Sub Group, Cost Centres & Ledgers Accounts as & when
required.

5) Regular Updating to the Data Operators & Accounting Staffs & Accounting Heads
regarding new concepts / changes taking place in Accountancy.
6)

Making Changes in the Accounting pattern / system as per the output. Requirement by
the Accounts department.

T) Helping the Accounts Department in taking various reports from the According
Software required by them.
8)

Supervision of day today working of double entry section of Accounts Dept.
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